Setting up Office 365 email on your Smart Phone

This screenshots for this guide are taken on an Android phone, but the process is similar for all smart
phones.

Load your App store and download the Microsoft

Microsoft Outlook
Outlook App

Microsoft Corporation
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Once installed, load the App and it will prompt S > el A L e
you to add an account. Enter your school email Add account o

address and click Continue

Enter your work or personal email address.

cgirdler@ccgrammarschool.co.uk

Microsoft might email you about the Outlaok Mobile app. You can

unsubscribe at any tim ¢ our Privacy Policy.

@outlock.com @hotmail.co.uk @yahoo.co.uk
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You will be prompted for a login to the school
system, enter your school email address and
password and press Sign In
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Chatham & Clarendon
Gramrnar School

Sign in with your organizational account

cgirdler@ccgrammarschool.co.uk

‘F’assword

Sign in using your school email address and current network
password
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Click Skip when asked to add another account, and either read or skip the following tutorial. After
this, your inbox will be displayed.



