PaperCut User Guide

To access your PaperCut account you should follow the link on the Intranet Home Page,
highlighted below
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MAIN MENU Chatham & Clarendon Grammar School Federation Intranet

* Home
* School Website
* Fronter VLE

* Federation Moodle VLE

* MLS Library System I

* Online Support I

* CCGrammarSchool Email l
 PaperCut MF

= Search Google By using this computer, you agree to the ICT Acceptable Use Palicy

‘You are reminded that this system is electronically monitored, and that everything you do is logged for 6 months. Games, chat and adult related content are strictly forbidden.

PUPIL LINKS

Require ICT assistance or help from the Site Teams? For the most efficient service please Log a Job from the Support Site

* Help Sheets For instant help check out the Help Sheets for solutions to common problems

* Midyisfyellis Tests

Latest News:
STAFF LINKS 13/5/13 11.30am - CLA SIMS Update. Following further patches heing applied, our tests indicate that SIMS is now available to all staff.
* Help and Information 13/5/13 10.30am - CLA SIMS Update. Some staff are still experiencing problems. We are awaiting an update from our SIMS Support Team.

= Room Booking System 11/5/13 - CLA SIMS Update. Further patches have today been applied. We are testing the results ofthese as bestwe can aver the weekend and will update our findings Monday

* Join Remote Support Session morning.

10/5/13 - FAO Staff. We are currently experiencing problems with Clarendon SIMS. Our SIMS Support Team are aware of the issue, and are working on the resolution. W
highlighted the urgency of this matter.

claprint:9191

You will then be presented with a login screen. You should use your standard network details to complete thisform.

PaperCut

Username I I

Password | ]

Language  English B
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The summary page will give you an overview of your remaining balance and how many prints you have used. There are
several other analytical details available to you on the left hand side of the page.

PaperCut

Summary

Username testuser (Test User)

Balance £3.98

Redeern Card

Transaction History jictakpeintzjobs 2

Recent Print Jobs Total pages 2
Jobs Pending Release
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Environmental Impact

Trees :’ 0.002% of a tree since Jun 12, 2013

Carbon ’ 9 grams of carbon dioxide since Jun 12, 2013

Energy » Equivalent to running a G0 bulb for 0.6 hours

Please also note the Environmental Impact section. Printing is a very damaging process, not only financially but
environmentally also. Every time you click print you are using paper from trees and releasing carbon dioxide into the air
through electrical usage and manufacturing processes. This section is here to make you realize the difference you can
make. Please carefully consider whether, what you are printing is really necessary. Could you email a document instead
of printing it out and givingit to some body? Could you read an article online rather than on paper?



