
How to:  

Associate your ID Badge with Konica Minolta Printers (Found in CLA Lib, CHS DT1 & CHS Science) 

When you first arrive at the Konica Minolta printer you will be asked to input your Username and Password. These details are the same as you 

use to log in to any computer or school email system. Once you have done this you will be prompted to present your ID Badge to the card reader 

on the right hand side of the printer. You will then be told that your ID Badge has been associated with your ID Badge. 
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Once your card has been associated, you can use the ‘release’ button to select which print job you wish to continue with. 
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You will then be presented with the list of print jobs you have sent to this device. Simply click on the one you wish to print or select all, once the 

job is highlighted you can press the big blue GO button to start the printing process. 
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