Creating a Teams meeting to prevent attendees being muted or
removed

Follow this guide to create a team and prevent students from removing other members and muting
them.

Navigate to the Team in question
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Select "Schedule a meeting"

Fill in the fields indicated, students will be auto invited if the meeting is scheduled through the team. As
this meeting was created through "Harry Testing" it has been auto included.



Send the invite.
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Use the 3 dots circled, then view meeting details.
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Microsoft Teams meeting

Join an your computer or mobile app

Then meeting options



Unscheduled meeting

& Harry Walker

Meeting options

Who can biypass the lobby? Paoghe in my organization

Aluways let callers bypass the lobby

Allow atiendees to unmute
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Who can present: Only me

Can also choose here to allow attendees to unmute.



