Guide: Scan to Cloud

Sign into a KM printer
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Choose “scan to Onedrive”
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When the documents are ready to be scanned press “start”

Authorize Scans for PaperCut MF to save to your OneDrive for Business

Some content in this message has been blocked because the sender isn't in your Safe senders list. | tru

412021 9:09 AM
To: Harry Walker

the school. DO NOT K links or attachments unless you recos the sender and know the content is safe.
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Hi Harry Walker

Your scan is ready to send to OneDrive for Business.

You need to do a one off authorization of the Scans for PaperCut MF application to send
files to your OneDrive for Business account. This authorization link is valid for 24hrs, after
which the file will be automatically deleted.

We also need to mention that when you use this service, we collect and retain scan job
details such as name, email and filename for the purpose of providing our service as
outlined in our privacy policy.

Login to OneDrive for Business

The first time you can to cloud you will receive this email, follow the green link and sign in.
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Fantastic! You did it!
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Scanned documents will appear as a .PDF



