SharePoint — Restoring previous versions of work

SharePoint natively allows users to restore previous versions of files using a powerful Version
History feature. To make use of this, please follow the steps below.

1: Navigate to the file you wish to restore a previous version of, highlight it and select the more
options icon circled below. Please note that you are only able to restore one file at a time.
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2: Select Version history from the menu presented.
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3: Select the version of work that you would like to restore by clicking the down arrow that appears when
hovering over the date and time and choosing restore
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